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Login to C3
e Access your C3 portal with the provided C3 URL
e C(lick on Login button at the top right corner of the welcome page
e Provide your office 365 work account credentials to login to the portal
e Onyour first login, you will have to agree to the terms and conditions. Check mark
the box corresponding to | have read the terms and conditions and then click on

ACCEPT.

Welcome to
NHC Customer Portal

Dashboard

e Userlands on Dashboard seeing 3 tiles
o Products: Consists currently subscribed products
o Office 365: Quick Link to 0365 Admin Portals
o Site & Departments: If created

{n} Dashboard

Products

Product Sequence 4 0 Office 36 5

ETEG Products Departments

. VIEW MORE VIEW MORE LOG ON TO PORTAL
shop

Invoices

Portal Users

Profile

Reports
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Subscription Management
Shop (To purchase New Subscriptions)
e Click on Shop menu item from the left menu bar to see all offers which are part of
customer’s plan
e Each offer tile will consist following information

o Unit price

o Offer billing cycle (Monthly/Annual/One time)

o Add-on button if having any add-on applicable and added by partner in plan
(Click on it to define quantities for parent offer and add-on in separate tile
followed by clicking on Add to Cart button to add the offers to shopping cart

e C(lick on Add to Cart button to add the offer to cart of purchase, it will be added if
doesn't have any applicable add-on. But in case of add-on, you'll see two option as
follow:

o +Add: use this option to add only parent offer to shopping cart

o +Add with Add-ons: use this option to purchase all add-on in one go along
with parent offer

e Click on Shopping Cart button on top right corner to see offers in cart and Order
Summary
e Order summary shows you following details

o Offer name

o Quantity: update the number and click on Apply (if you wish to update
guantity)

o Tenant name: By default, here you see the tenant name that offer is
purchased for. Just in case multiple tenant are onboarded, you can select
the tenant you wish to purchase subscription against with

o total amount to be paid and discount (if applicable)

e Click on Place order button if you are good to purchase offers available in
shopping cart. In case, you missed something to add to cart then click on Continue
Shopping to land on offer selection page.
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™ Shop Search for Product
8
PROVIDERS 0 $8.80 u $4.00 u $4.00
Monthh Month Month
Microsoft e e o
Partner Enterprise Mobility + Security E3 Exchange Online (Plan 1) Exchange Online (Plan 1)
MicrosoftNonCSP
A convenient cost effective way for Messaging, calendaring, and email Messaging, calendaring, and email
customers to purchase Microsoft's.. archiving plan accessible from.. archiving plan accessible from...

BILLING CYCLES

Read More. Read More. Read More.

Monthly

Annual

|
TC\%EUMF’T ON $4.00 $8.00 $100.00
Monthiy Monthly Monthiy

Quantity

Usage Exchange Online (Plan1) Exchange Online (Plan 2) Forms Pro Addl Responses

Contract

Messaging, calendaring, and email Best messaging and calendaring plan Each Forms Pro add-on provides
archiving plan accessible from.. accessible from PCs, the Web and... access to 2K survey responses per..
Read More. Read More. i= add Read More.

Add to Cart Add to Cart Add to Cart

Exchange Online (Plan 1)

Messaging, calendaring, and email archiving
plan accessible from Outlook on PCs, the Web
and mobile devices.

Billing Cycle Monthly
Category Corporate
Unit Price $4.00

Select add-on and define quanities
Select All Add-ons

click on Add-ons button if you wish
to purchase specific add-ons

Office 365 Data Loss 1 $3.00
Prevention

Exchange Online Archiving
for Exchange Online

Office 365 Advanced
Compliance

Click here to add selected offers to Close
shopping cart with defined quantities
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& Pradeep Kumar

(as admin@awesomecomputerss.onmicrosoft.com) -

™ Shop
PROVIDERS 0 $8.80
Microsoft Hen
Partner

Enterprise Mobility + Security E3
MicrosoftNonCSP

A convenient cost effective way for

BILLING CYCLES customers to purchase Microsoft's.

Read More..
Monthly
Use this button to add all add-on
Annual X )
to shopping cart in one-go
OneTime
f 1 Add to C
CONSUMPTION
TYPES $4.00
Monthly
Quantity
Usage Exchange Online (Plan 1)
Contract

Messaging, calendaring, and email
archiving plan accessible from...
Read More..

1 Add to Cart

ﬁ

1 Add to Cart 1

Click here to

$4.00

Monthly

Exchange Cnline (Plan 1)

Messaging, calendaring, and email
archiving plan accessible from...

Read More.. = add

+ Add

+ Add with Add-ons

$8.00

Monthly

Exchange Online (Plan 2)

Best messaging and calendaring plan
accessible from PCs, the Web and
Read More..

1 1

Customer Cart

| This page shows you all offers available in your shopping cart |

Dynamics 365 Customer Quantity

Price Tenant

$9,600.00 Awesome Comp =

b Insights Attach 1
Annual Corporate ’

If you have onboarded multiple tenants, the
tenant you wish to make this purchase for. Else in ¢
of single tenant, it will be onboarded tenant by c

select ’h’.—‘l/

\ Dynamics 365 Customer Quantity
Insights Attach (Nonprofit Staff |
Pricing)

Annual Charity

Price
$7,728.00

Tenant

Awesome Comp ~

Exchange Online (Plan 1) Quantity Price Tenant
$4.00 .
“ Monthly Corporate ! Awesome Comp
Add-ons
Exchange Online Archiving for Exchange Online Quantity Price
1 $3.00
Just in case you miss to add anything to add in shopping care, click here to go

back on offers selection page
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e shopping cart

Search for

$4.00

Monthty

Exchange Online (Plan 1)

Messaging, calendaring, and email
archiving plan accessible from...

Read More.. = Add-ons

‘— Use this button to add parent offer

only to shopping cart

Add to Cart

$100.00

Monthly

Forms Pro Addl Responses

Each Forms Pro add-on provides
access to 2K survey responses per...
Read More..

Add to Cart

x
Order Summary
Total cost (12): $17,460.20
Total Discount :$0.00
% Amount Payable :$17,460.20
Shows you total cost and discount
(if applicable)
x
proceed with order placing
x

Place Order

ﬁ
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Order
e C(lick on Orders menu item from the left menu bar. This page shows you order
details such as
o Orderld
Ordered By
Ordered on (Date & Time)
Status: order of status like success/in progress/ failed
Site Name (If applicable)
Department Name (If applicable)
Actions: See details of the order’'s components

O O O O O O

(csp Control Center) (as DEFAULT(Aweso_ op

Dashboard

Products

D CUSTOMER ORDERS
shop
Order Id Ordered By Ordered On Status Site Name Department Nome Action
Invoices 1EF93DFBE3 adming Feb 0],20212317:68  Success
Portal Users BEI957DCBI adming Feb 0), 2021 20:24:47  Success

Microsoft

B99BIF34C OCMIN G —— g o —— = JON 07, 2021

Product Sequence BC98B5C2] A adming Aug 10,2020 20:37:47 Failed

Reports

624313ICCE DEFAULT(Awesome Computers)
Profile

6E393DF66: DEFAULT(Awesome Computers)

showing1-6ofBrecords 10 25 50 100

Products (To manage existing subscriptions)
e Click on Products menu item from the left menu bar to see all existing
subscriptions in Tiles or List view (you can switch to view as per your wish)
e You can filter offers here on various dimension
o Providers
» Microsoft
= Partner
o Category
= Corporate/Academic/Charity/Government
o Billing Cycles
= Monthly/Annual/One time
o Consumption Types:
» Quantity based: license based generally
» Consumptions: Azure subscription or Azure Plan
» Contract Offer
o Subscription Status

6
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» Active/Suspended/In provision/Failed/Deleted
e Each tile will consist following details per subscription
o Subscription Name
Total current cost for that subscription
Quantity
Unit Price
Offer Category: Corporate/Academic/Charity/Government
Current Status: Active or Suspended
Ordered Date: Date when subscription was purchase first time
Renewal Date: Date of subscription renewal
Tenant Name: Tenant that subscription purchased for
o Site/Department Name: If applicable
¢ C(Click on Manage on the tile to manage the subscription
e Update the license count for parent, add-on (if purchased) as well switch the billing
frequency (monthly to annual or vice versa) on this page, then click on Submit
Changes to process it.
e C(Click on Suspend Subscription to suspend it

O O O O O O O O

Dashboard Customer Products k here ta t & between List of | view ﬁé
Reports
(set ¥ tity ) Lol Suspended InProvision | Failed Deleted
> products ( ) el
Orders FROVIDERS
$25.00 $8.30 $4.00
shop Microsoft Monthly Monthi Manthly
B Partner
Invoices
MicrosoftNonCsP CSP monthly support Office 365 Business exchange Online (Plan 1)
Users
Hicreset e e e ooy . w0 D . % o
- ’ Mar 18, Mar 28,
! F2n00 2020 2021
Profile Monthly ferer en Adcon:
newo
Annual Aug 05, Mar1g, Mar 28 0 Tenant Blue Yonder Airlines
2091 2020 2021
OneTime
[ [
MPTION
I ------ ‘ $16.00
Quantity Month
Usage
Contract Azure plan Office 365 E1
ered Renewal Quantity Init Price
[ active ] ) D
Dec 30, Dec 31, 2 $8.00
2019 EEEE [ Azurepian ] Corporate
3 Add
Tenant Awesome Computers Mar 20, Mar 28 3
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omer Products (‘WBack to Prod )

Dashboard

Reports

Products Office 365 Business

Orders

The Office suite for PC and Mac with app .. Read More

e Biling Cycle Manthl_: iling frequency

Invoices Renewal Mar 28, 2021 05:30:00 o0 Annual vice-v 1
Unit Price $8.30

L o update | se Effective Price $8.30

Microsoft - ! M I

Profile

Add-ons

Office 365 Extra File Storage N - 0 + $0.20

Suspend Subscription Submit Changes

User Management
e Click on Users section under Microsoft menu item from the left menu bar

Dashboard Microsoft
Reports
Products £ USERS i Ne ser \ \': +Multiple upload )
Orders
Shop T t
enants | awesome Computers (5e8a0 dd76b3fle) -
Invoices
Users
Microsoft
Users
Azure Estimate User Name Email Id Is Active Actions
License Consumption
Q Search. Q Search
Azure Billing Report
John Paul admin@awesomecomputerss.onmicrosoft.com v
Profile
jwala m jwalo@awesomecomputerss.onmicrosoftcom v
[
Pradeep K pradeep@awesomecomputerss.onmicrosoft.com v

Showing 1- 0 of 0 records n 25 | 50 100
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Add Single user
e Click on Add New User button
e Enter First Name, Last Name, Display Name and Email
e Select the Usage Location
e C(Click on Submit button

Dashboard Microsoft
Reports
Products S USERS
Orders
Shop
Tenants | awesome Computers (5e8a0 dd76b3fle)
Invoices
Users
Microsoft
Users
Azure Estimate User Name Email Id Is Active
License Consumption
Q, Search. Q, Sec
Azure Billing Report
John Paul admin@awesomecomputerss.onmicrosoft.com v
Profile
jwala m jwala@awesomecomputerss.onmicrosoft.com v
Pradeep K pradeep@awesomecomputerss.onmicrosoftcom v

Showing 1 - 0 of 0 records n 25 | 50 100

G ) matip
Actions

Dashboard
Reports
Products £, ADD USER UNDER Awesome Computers
Orders
First name Last name
Shop
Q o 2
Invoices
Display name Email
Users
e John Doe E o John.doe m
Microsoft
Usage Location
LI 6 United States of America A
Azure Estimate
Llicense Consumption
Azure Billing Report
Profile

9
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Add Multiple Users
e Click on Multiple User Upload button.
e Read the instructions and prepare the .csv file with user details.
e Click on Select button and upload the file.
e Select Usage Location and click on Submit
e It will take couple of minutes to create the users.
e After completing you can see the Get Uploaded Users Details button, click on it.
e It will download one .csv file with the user credentials.

Dashboard
Reports
Products S USERS (4 addr [+ mul
Orders
Shop
Tenants | swesome Computers (5e8a0 dd76b3fle) -
Invoices
Users
& users |:|
Azure Estimate User Name Email Id Is Active Actions
License Consumption
Azure Billing Report
John Paul admin@awesomecomputerss.onmicrosoft.com v ( Y ﬁ \
Profile
jwala m jwala@awesomecomputerss.onmicrosoft.com v &) () () (8) ;"j
B \
Pradeep K pradeep@awesomecomputerss.onmicrosoft.com v o) () (= =

Showing 1- 0 of 0 records n 25 50 | 100
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Dashboard
Reports
Products 5% UPLOAD (M
Orders
Instructions

Shop 9

1. Upload account data for multiple users in .csv format. Download a sample .csv Download'@ sample .csv file for reference.
Invoices 2. This file can be used to create multiple user accounts for a customer. Do not update or delete any existing text or data in this file. User accounts will be

created with User (not an admin) permissions

Users 3. First name is an optional field supporting zero to 50 characters. An example: Chris

4. Last name is an optional field supporting zero to 50 characters. An example: Green.
Microsoft 5. Display name is a mandatory field supporting one to 50 characters. An example: Chris Green.

6. Email is @ mandatory field. Enter a valid email address in this field for each user record. An example: chris@contoso.com.
7. Status update field is automatically populated to convey status of validation. Leave this field empty.
8. Upload the file and click SUBMIT

Users

Azure Estimate

License Consumption
Upload File Usage Location

Azure Billing Report
e & Select United States of America A

Profile

Assign/Revoke License from Users
e Click on User section under Microsoft menu item from the left menu bar
e C(lick on Licenses button in the Actions column of the desired user.
e You can see the available licenses and the usage summary.
e If no seats are remaining, then buy more licenses.
e Check the checkbox for license to assign it or uncheck the checkbox simply to
revoke the license (if already assigned) and then click on Submit button.

Dashboard Microsoft
Reports
Products 53 USERS ((F Add New )(*Muttiple User 1)
Orders
Shop T 1t
enants  awesome Computers (5e8a02 3dd76b3fle) -
Invoices
Users
=2
Users
Azure Estimate User Name Email id Is Active Actions
License Consumption
Q, Search. Q
Azure Billing Report
John Paul admin@awesomecomputerss.onmicrosoft.com v
Profile
jwala m jwala@awesomecomputerss.onmicrosoft.com v
Pradeep K pradeep@awesomecomputerss.onmicrosoftcom v

Showing 1 - 0 of 0 records n 25 | 50 100
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Dashboard Microsoft Jsers
Reports
Products 4, LICENSES ASSIGNED FOR JWALA M WEBa
Orders X T T
Product he box to revok | Summary
Shop .
v Exchange Online (Plan1) 0 remaining out of 1
Invoices
Exchange Online Archiving for Exchange Online 2 remaining out of 2
Users Microsoft 365 Phone System 1 remaining out of 1
Microsoft Office 365 El 1 remaining out of 1
Users Skype for Business Plus CAL [ 1 remaining out of 1
Azure Estimate
License Consumption Showing 1- 5 of 5 records 10 50 100 250 500

Azure Billing Report

Profile

Grant Customer Admin/Reader Access to Users

e C(lick on User section under Microsoft menu item from the left menu bar

¢ C(lick on Grant access to the portal button for the desired user

e Select the Customer Admin/Reader role from the popup

e Click on Ok button

¢ If the email notification is set up, a welcome email would be sent out to the user
that is granted access to the portal

e From this point, user can login to customer portal as a customer
admin/reader

e Onthe first login to the portal they must accept the terms and conditions
(Customizable)

12

NHC Customer Portal | User Guide



b NHC Customer Portal | User Guide

Dashboard Microsoft
Re

Products 1L USERS C+ Add New uas-r)<+ Multiple User Upchd)

Tenants  swesome Computers (5e8 9dd76b3fle) M
Invoices

Search by First Name,Last NameEmail Id

User Name = Emaill Id = Is Active = Actions
Q search.. Q search.. b

John Paul admin@awesomecomputerss.onmicrosoftcom 4

jwala m jwala@owesomecomputerss.onmicrosoft.com v

Pradeep K pradeep@awesomecomputerss.onmicrosoft.com v

Showing 1 - 0 of 0 records 10 25 | 50 100

as DEFAULT(Aweso.

Select Role
Email *
jwala@awesomecomputerss.onmicrosoft.com

Role Type *

Customer Role

O Customer Admin & 3
&o Select desired role

(O customer Reader &

o| B[]

Invoices

e Click on Invoice menu item from the left menu bar with two sections as follows

13
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o Invoice: It displays all customer invoice generated so far
o Payments: Any payment that were made by customers can be see here, if
recorded by partner

Dashboard
Reports
Products )
(8] Invoices
Orders
Invoices  Payments
Shop
Invoice Number Invoice Amount Invoice Status Invoice generated on Billing Period Invoice Due Date
Users
$90.80 Finalized Jul 07, 2020 Jun 05, 2020 - Jul 04, Aug 02, 2020
Microsoft 2020
sl $90.80 Finalized Jun 07,2020 May 05, 2020 - Jun 04, Jul 02, 2020
2020
$3575.54 Finalized May 07, 2020 Apr 05, 2020 - May 04, Jun 02, 2020
2020
$139.85 Finalized Apr 07, 2020 Mar 05, 2020 - Apr 04, May 02, 2020
2020
$7352 Finalized Mar 07, 2020 Feb 05, 2020 - Mar 04, Apr 02,2020
2020
$73.52 Finalized Feb 07, 2020 Jan 05, 2020 - Feb 04, Mar 02, 2020
2020
$73.62 Approved Feb 07, 2020 Jan 05, 2020 - Feb 04, Mar 02, 2020
2020

510415 Finalized Jan 07, 2020 Dec 05, 2019 - Jan 04, Feb 02,2020

Users

e C(Click on Users menu item from the left menu bar which will show you details such as
email address, assigned role w.r.t user having customer portal access

e C(Clicking on X will remove the user access from portal

e Click on +Add User, provide necessary details like email address and desired role,
click on Submit to finish the role assignment

14
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Dashboard

Reports

Products 3 USER MANAGEMENT

Orders

Email Roles Actions
Shop

Invoices

pradeep@awesomecomputerss.onmicrosoft.com Customer Admin ()

Microsoft admin@awesomecomputerss.onmicrosoft.com Customer Admin (%)

Profile

Showing 1- 2 of 2 records n25 50 | 100 250 500

Dashboard

Repﬂrts «
Products AL ADD USER W

Orders Email
mal user@contoso.com
Shop

Role Type Customer Role ~
Invoices

Rol
© O Customer Admin

Microsoft (O customer Reader

Create new usage based /Azure subscriptions

e Click on Shop menu item from the left menu bar to see all offers which are part of
customer’s plan

e Search for Microsoft Azure in the offer list and Click on Add to Cart once found

e Click on Place order button if you are good to purchase offers available in shopping
cart. In case, you missed something to add to cart then click on Continue Shopping to
land on offer selection page.

e Click on Shopping Cart button on top right corner to selected offer in cart and Order
Summary

e Click on Place Order button if you are good to purchase it. Once purchased it will be
available under Products sections and can be managed from there.

15
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Dashboard Shop o Microsoft azurg

Reports

Products /!

Orders Microsoft

® shop 1 Partner Microsoft Azure
MicrosofthNonCSP
Invoices Microsoft Azure

Users
Microsoft Monthly

Profile Annual

OneTim:

Quantity

Usage

Contract

x
o Place Order
Microsoft Azure Tenant
Continue Shoppi

Manage Azure Subscription

e C(Click on Products menu item from the left menu bar and search for Microsoft
Azure/Azure Plan (if purchased)

¢ C(lick on Manage

e Seta monthly budget for this subscription and define the thresholds at various
severities like Info, Warn, Error and Danger

e If you want to hide this Azure subscription from Product listing in customer portal
check the Is Manageable only by partner checkbox

e Enter the notification recipients email id, these recipients would get notified when the
usage meets or exceeds a particular threshold

e C(Click on Submit button

16
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Dashboard customer Product - B Are 0

Reports

Ac!

Ll Suspended InProvision Failed Deleted

VIDERS

Microsoft / —
Partner L

MicrosoftNonCSP

Azure plan
BILLNG
ed Renewal
Monthly bec 10, pec a1
2 G
Profile Annual 2019 9999
onetime Tenant Awesome Computers
CONSUMPTION TYPES a
Quantity
Usage
Contract [

general information 1 to azure subscription, clik on Edit to define
monthly set, thresholds etc. M Back
Info Estimate Billing Operational Entities Entitlements
SUBSCRIPTION DETAILS 0 =
Subscription Name : Azure plan Subscription Id : 06597¢35-7c57-0a7a-0e2d-
Se50b24f8cec
Estimated Cost : $0.00 Notification Recipients :
Is Manageable Only By Partner : No

THRESHOLD DETAILS

Monthly Budget:  $0.00 Info Threshold: 0%

warn Threshold: 0% Error Threshold : 0%

Danger Threshold : 0%

17
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Manage Product

( MBack to Products )

Info Estimate Billing Operational Entities Entitlements

Subscription Name Azure plan

* Set a monthly budget for this subscription and define the thresholds at various severities like Info, Warn, Error and Danger.
s For Customer Managed subscriptions, all the group administrators would get notified when the usage meets or exceeds a particular threshold.
* Notifications are sent out once per billing cycle.

Monthly Budget $ 1000
Info Threshold 25 %
Warn Threshold 50 %
Error Threshold 75 %
Danger Threshold 100 %

Is Manageable Only By Partner o

Notification Recipients recipientl@contoso.com

Add users and assign roles to user

e C(lick on Products menu item from the left menu bar and search for Microsoft
Azure/Azure Plan (if purchased)

e C(Click on Manage and switch to user section where you'll be able to see permitted users
along with permissions level

e C(lick on Add User to Subscription button

e Enter the user email (user need to present under the customer tenant) and select the
desired role

e C(lick on Submit button

Azure Estimates for a subscription

18
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Click on Products menu item from the left menu bar and search for Microsoft
Azure/Azure Plan (if purchased)

Click on Manage and switch to Azure Estimates section where you'll be able to
Resource Group/ Services/Azure Tags level consumption updating on daily basis for a
subscription which can be filtered upon subscription/billing period/date level

nf Estimate
Tags -
Entitlement e e ents v Month  \sqv 07,2020 ( Apr 05, 2020 - May 04, 2020 ) v
Date -
Q Get Details

Total Cost $3,037.16
Subscription Resource Group Total Cost
Azure plan ( ) » $system $5.30
Entitlement Name : CSP - Hosting Subscription
Entitiement ID : 008ba345~; -8d45-ba2Ibfe399e6
Billing Period : Apr 01, 2020 - Apr 30, 2020
Azure plan (06597¢35~ 1-9e50b24f8cec) < adds-mgmt-rg $333
Entitiement Name : CSP - Hosting Subscription
Entitiement ID : 0a8ba345- i-ba2ibfe399e6
8illing Period : Apr 01, 2020 - Apr 30, 2020
Azure plan (06597¢35- I-9e50b24f8cec) = cloud-shell-storage-centralindia $0.18
Entitiement Name : CSP - Hosting Subscription
Entitiement ID : 0a8ba345-4 i-ba2lbfe399e6
Billing Period : Apr 01, 2020 - Apr 30, 2020
Azure plan (06597¢35-7 i-9e50b24f8cec) < danc-testing $0.00

Azure Billing for an Azure subscription

Click on Products menu item from the left menu bar and search for Microsoft
Azure/Azure Plan (if purchased)

Click on Manage and switch to Billing section where you'll be able to see billing data
for subscriptions similar to provide by MS as Usage recon report at the end of billing
period

19
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Manage Product
M
nfo Estimate Billing Operational Entities Entitlements
7 BILLING SUMMARY Click here to download billing report as .csv —# Export Billing Summary
Biling Period Select billing period you want to see data for Mar 05,2020 - Apr 04,2020~

Total Cost $8,848.70
Resource Type Consumed Units Spend
Azure Active Directory Domain Services - Standard Azure Active Directory Domain Services 7437933333 $N1.57
Standard Page Blob - LRS Standard Page Blob 1784.4905 $0.64
Standard HDD Managed Disks - S10 LRS - US North Central Standard HDD Managed Disks 3.9984 $23.54
Standard Page Blob v2 - LRS - US Central Standard Page Blob v2 36.0106 $0.02
Premium SSD Managed Disks - P20 - US Central Premium SSD Managed Disks 0.999936 $73.22
Files - GRS Files 0.443424 $0.04
Blob Storage - Hot GRS - US Central Blob Storage 28747 $0.29
Bandwidth Bandwidth 5834137742 $507.57
Tables - GRS Tables 60.917759 $3.66
Standard HDD Managed Disks - S10 LRS - US Central Standard HDD Managed Disks 21.9999386 $129.54

Showing 1 - 10 of 151 records n 25 50 100 250 500 d - 2 3 4 5 6 7 16

Azure Estimates

e Click on Azure Estimates section under Microsoft item from the left menu bar and
you'll be able to see Azure Estimates report similar to what we see on Microsoft Azure
management section under Products.

e This comes handy when you have multiple tenant onboarded and you want to see data
on tenant level
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Tags Type to search for a tag c ct Azure tags reated in azure portal) to s tag ve nsumptior -
Entitlement o envitiements v Month May 07, 2020 ( Apr 05, 2020 - May 04,2020 ) v
Date o Select the billing mont
lat nside selected billing mont Q Get Details [l
L
wnload consumptior f

Total Cost $3,037.16
Subscription Resource Group Total Cost
Azure plan ( :) + $system $5.30
Entitlenent Name : CSP - Hosting Subscription
Entitlerent ID : 0aBba345- -8d45-ba2ible399es ick here to drill down further to see service getting
Billing Period : Apr 01, 2020 - Apr 30, 2020 1til 11N s {
Azure plan (06597¢35- 1-9e50b24f8cec) % adds-mgmt-rg $3.33
Entitlement Name : CSP - Hosting Subscription
Entitiement ID : 0a8ba345-« i-ba2lbfe398e6

Billing Period : Apr 01, 2020 - Apr 30, 2020

Azure plan (06597¢35- I-9e50b24f8cec) < cloud-shell-storage-centralindia $0.18
Entitlement Name : CSP - Hosting Subscription
Entitiement ID : 00Bba345-u i-ba2lbfe399e6

Billing Period : Apr 01, 2020 - Apr 30, 2020

Azure plan (06597c35-7 1-9e50b24f8cec) $ danc-testing $0.00

Azure Billing Report

e Click on Azure Billing section under Microsoft item from the left menu bar and you'll
be able to see Azure Billing report similar to what we see on Microsoft Azure
management section under Products.

e This comes handy when you have multiple tenant onboarded and you want to see data
on tenant level
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Dashboard Micresoft « Billing Summary

Reports

Products EE BILLING SUMMARY

Orders

shop Customers”™ 4 esome Computers -

Invoices Tenants  awesome Computers (5 +-9e04-bcSdd76b3Me) ct tenant for which you want t fata -

Users Subscription . Billing Period | ¢, 05 2020 - Mar 04, 2020 >

QGet Details [
Total Cost $19,7565.50
stimate
License Consumption Subscription Name Resource Type Consumed Units Spend
Azura Bllling Report Azure plan Bandwidth Bandwidth 1633149208 $0.00

Profile Azure plan Traffic Manager - Azure Endpoint Traffic Manager 0.0000891 $0.00
Azure plan Tables - LRS Tables 0.0807 $0.00
Azure plan Files - LRS Files 0.5646 $0.00
Azure plan Network Watcher Network Watcher 1 $0.00
Azure plan Standard Page Blob - LRS Standard Page Blob 2652241 5092
Azure plan Azure App Service Standard Plan - S1 Azure App Service 1392 $139.20

standard Plan
Azure plan standard Page Blob - GRS Standard Page Blob 188.4268 5007
Azure plan Standard HDD Managed Disks - 530 LRS - US Central 0.001437 $0.06
Standard HDD Managed Disks

Azure plan Blob Storage - Hot GRS - US Central Blob Storage 7.3808 $074

Showing 1- 10 of 294 records n25 50 100 250 500 n 2 3 4 5 6 7 30

License Consumption report

e C(lick on License Consumption section under Microsoft item from the left menu bar
and you'll be able to see utilization report for purchased licenses-based subscription,
and if there are unassigned licenses, it can be released using Release Unused Seats
button to optimize cost.
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Dashboard

Reports

™ LICENSE CONSUMPTION

Products

Tenants ..o
Orders -

Shop Subscription Name(s)

Invoices Exchange Online (Plan 1)

Users Phone System

Office 365 El
Users

Anlire Estirnots Skype for Business Plus CAL

= License Consumption

Azure Billing Report

Profile

Manage Profile

Mapped Products

Showing 1 - 4 of 4 records n 25

some Computers

« Exchange Online (Plan 1)(Monthly)

* Phone System (Office 365 E1)(Part of

Office 365 El ) (Monthly)

 Office 365 El(Monthly)

Skype for Business Plus CAL (Office 366

£1)(Part of Office 365 E1 )(Monthly)

R0 100 250 500 1000

Total

Assigned Unused Action

1 0 1

1 0 1

Click on Profile menu item from the left menu bar and you'll land on User Details

Review Organizational details here and update if required.
On Payment Profile Section, customer can provide multiple payment method

(CC/ACH based on support by payment gateway) and set one as default to be used for

related information and update if required

[ ]

section by default
[ ]
[ )

next payment run
[ )
[ )

tenant.
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Under Microsoft section, customer can see their tenant details and MCA consent

Organization setup section allow customer to create Site and Department in their
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Dashboard Customer Profile
Reports
Products
User Details » "
Basic Details
Orders .
Payment Profile
Shoy -
P Microsoft Company Name

; Awesome Computers
Invoices

Organization Setup
Users First Name
John

Microsoft

Last Name

& Profile

Paul

Addresses +

Address

Type Address Line | Address Line 2 City Country =  State zip Action(s)

Qs Q sea Q s Q Sear
Redmond  US wa

Billing 98052 2) (&

Billing Redmond US Wwa 88502 ]

Showing 1 - 2 of 2 records

Reports

e C(Click on Reports section from left menu bar which will give you details such as order
date, current status, quantity and expiry date on subscribed offers

Dashbeard Reports
Lt Reports b
Products [£1 PRODUCTS REPORT (eport toExcel )
Orders
Filter Products +
shop
) Product Name Ordered On ¢ Expires On Quantity Status
Invoices
CSP monthly support Aug 08, 2020 20:40:32 Aug 05, 2021 20:40:32 1 Active
Users Exchange Online (Plan 1) Mar 19, 2020 14:57:50 Mar 28, 2021 05:30:00 1 Active
P Office 365 Business Mar 19, 2020 14:57:50 Mar 28, 2021 05:30:00 1 Active
Azure plan Dec 30, 2018 09:12:32 Jan 01,10000 05:29:59 1 Active
Profile
CSP - Hosting Subscription Dec 30, 2019 09:12:32 Jan 01,10000 05:29:59 1 Active
CSP - VS Subscription Dec 30, 2018 09:12:32 Jan 01,10000 05:29:59 1 Active
CSP -Hosting Subscription 02 Dec 30, 2019 09:12:32 Jan 01,10000 05:29:59 1 Active
CSP - VSTS Subscription Dec 30, 2018 09:12:32 Jan 01,10000 05:29:59 1 Active
Exchange Online Archiving for Dec 12, 2019 20:05:04 Dec 28, 2020 05:30:00 1 Suspended
Exchange Online (Office 365 E1)
Office 365 Advanced Threat Dec 12, 2019 13:47:23 Dec 28, 2020 05:30:00 1 Suspended
Protection (Plan 1) (Office 365 E1)
Office 365 Advanced Threat Dec 12, 2019 13:4111 Dec 28, 2020 05:30:00 1 Suspended
Protection (Plan 1) (Exchange
online (Plan 1))
Exchange Online (Plan1) Dec 12, 2019 13:40:55 Dec 28, 2020 05:30:00 1 Suspended
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